
NURSING HOME ADMINISTRATOR EXAMINING BOARD

Chapter NHA 4

LICENSURE

NHA 4 .01 Licensui'e .
NAA 4 .02 Biennial renewal .
NHA 4 03 Reciprocity

NHA 4.04

NHA 4 04 Accommodations relating to a disabilit y
NHA 405 Display of license and current registration certificat e

Note : Chapter NHA 4 as it existed on June 30,1980 was repealed and a new chap-
ter NHA 4 was created effective July 1, 1980

NHA 4 .01 Licensure. (1) APPLICATION. An applicant for
licensure shall:

(a) Submit an application for licensure on a form approved by
the board .

(b) Satisfy the examination requirements specified in s . NHA
2.01 (3) .

(c) Submit evidence of successful completion of one ,year of
experience in the field of institutional administration.

Note : Application forms for licensux'e are available on request to the board office
located at 1400 East Washington Avenue, P.O Box 8935, Madison, Wisconsin
53708 .

2 . An affidavit that the licensee has not acted as a nursing
home administrator after July 1 of the biennial period for which
the licensee was last currently registered;

3 . Evidence that the licensee has, within the 24 months
immediately preceding application, completed 24 contact hour•s
in approved continuing education programs as required under s ..
NHA 3.02 ; and,

4 . The renewal fees specified in s 440 .08 (2) (a) 51 . and (3),
Stats.

(b) If applying 5 years or more after the renewal date, satisfy-
ing the requirements in par• (a) and submitting proof of :

1 Successful completion of educational coursework required
by the board to ensure protection of the public health, safety an d

(d) Satisfy th e educational requirements specified in s . NHA welfare; and,
2 .02 (1) (a) ,

(e) Provide a statement relating to any pending criminal charge
or conviction record, subject to ss . 111 .321, 111322 and 111335,
Stats. An applicant who has a pending criminal charge or has a
conviction record shall provide the board with all related informa-
tion necessary for the board to determine whether the circum-
stances of the pending charge or conviction substantially relate to
the practice of nursing home administration ,

(2) REAPPLICATION, An applicant who fails to satisfy all
requirements for licensure within 2 years af'ter, filing an applica-
tion for licensure shall file a new application, retake the state law
examination and resubmit verification of successful completion
of the NAB examination .

(3) REGISrRAlION Every person granted a license as a nursing
home administrator shall be deemed registered for the current reg-
istration period . Registrants must qualify biennially for certifi-
cates of renewal.

History: Cr,, Register, June, 1980, No, 294, eff. 7-1-80 ; r. and recr. Register, Feb-
ruary, 1995, No, 470, eff. 3-1-95 ; am. (1) (b), r. and recn ( 1) (c), cr. (1) (d) and (e),
Register; September; 1997, No. 501, eff. 10-1-97.

NHA 4.02 Biennial renewal . (1) REQUIREMENTS FOR
RENEWAL To renew and obtain a new certificate of I'egistration a

licensee must, by July 1 of the even-numbered year following ini-
tial licensure and every 2 years thereafter, file with the board:

(a) An application for renewal on a form prescxibed by the
board;

(b) Evidence that the licensee has, during the biennial perio d
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education requirements specified in s NHA 3 .02 ;
(c) A fee in the amount required under s. 440,08 (2) (a) 51 ..,

Stats ,

(2) FAJLURE TO RENEW. A licensee who fails to meet the
requirements of sub. (1) by the renewal date shall cease and desist
from acting as a nursing home administrator .. A licensee who has
failed to meet the requirements under sub . (1) may renew and
obtain a new certificate of registration by satisfying the following
requirements :

(a) If applying less than 5 years after the renewal date, submit-
ting to the board :

1 . An application for renewal on a form prescribed by the
boaxd;

2. Successful completion of an examination required by the
board to ensure protection of the public health, safety and welfare .

History : Cr,, Register, June, 1980, No, 294, eff. 7-1-80 ; correction in (2) (intro .)
made under s . 13 .93 (2m) (b) 4., Stats ., Registec, September, 1989, No . 405; am, (3)
(c), Register, June, 1991, No. 426, eff. 7-1-91 ; am. (1) (c), r and recr' (2), r. (3),
renum . (4) to be (3), Register, October, 1993, No. 454, eff , 11-1-93; renum . (3) to
be NHA 4.05, Register; September, 1997, No. 501, eff.10-1-97,

NHA 4.03 Reciprocity. The board at its discretion and
otherwise subject to laws pertaining to licensure of nur•sing home
administrators may grant a license as a nuxsing home administra-
tor to an applicant who holds a current license issued by the proper,
authorities in any other jurisdiction, which has not been revoked
or suspended, upon payment of the fee required under s . 440,05
(2), Stats .., and submission of' evidence satisfactory to the board
that :

(1) The other julisdiction maintains a system and standard of
qualification and examination for a nursing home administrator
license which are substantially equivalent to those required in this
state; or,

(2) The applicant has been engaged in practice as a nulsing
home administrator f'or no fewer than 2,000 houls in any consecu-
tive 36 month period within the 5-year period immediately pre-
ceding the date of' application for licensure ; and ,

(3) The applicant has passed the examination on Wisconsin
law governing nursing homes under s NHA 2 .01 (3) (b) ..

(4) The applicant does not have an arrest or conviction record,
subject to ss . 111,321, 111322 and 111 .335, Stats .. An applicant
who has a pending criminal charge or has a conviction record shall
provide the board with all related information necessary for the
board to determine whether the circumstances of the pending
charge or, conviction substantially relate to the practice of nursing
home administration,

History: Cr Register, June, 1980, No, 294, ef . 7-1-80 ; am . (intro.), (1) and (3),
r, and recr (2), Register, May, 1986, No, 365, eff, 6-1-86 ; am. (3), Register, June,
1991, No. 426, eff. 7-1-91 ; am. (intro.), (2) and (3), cr: (4), Register ; September ;
1997, No. 501, eff. 10-1-97 .

NHA 4.04 Accommodations relating to a disability.
A qualified applicant with a disability shall be provided with rea-
sonable accommodations requested in connection with the
completion of an application for licensure submitted under s .
NHA 4..01 or 4 :03 .

History : Cr. Register, June, 1980, No, 294, eff . 7-1-80 ; r: and recr ., Register,
September; 1997, No . 501, eff. 10-1-97 .

Register, September, 1997, No. 501



NHA 4.05 WISCONSIN ADMINISTRATIVE CODE 8

NHA 4.05 Display of license and current registra- licensed and currently registered by the board ,
tion ce rtificate. The license and certificate of biennial registra- History : Renum. from NHA 4.02 (s), Register; September, 1997, No . 501, eff.
tion shall be displayed in a prominent place by every person 10-1-97 .
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