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TO ALL TO WHOM THESE PRESENTS SHALL COME, GREETINGS:

I, Susan Mitchell, Comwissioner of Insurance and custodian
of the official records of sald office, do hereby certify that the
amnexed ovder adopting a rule rvelating fo vetentlon of records was
iscved by this offlce Apwil 27, 1980,

I further certify that sgaid copy has been compared by me with
the original on file in this office snd that the ssme Is a true copy
thereof, and of the whole of such original,

IN TESTIMONY WHEREOF, I have
hereunto subsciibed my name
in the City of Madison, State

of Wisconsin, this 27t¢h day of
April, 1981.

?1 1,./, './, C /

;A('f ,,:1 - ;
Sugan Mitchell
Commissioner of Insurance
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Relating to record retention requirements for Insurers.

ANALYSIS PREPARED BY THE OFFICE OF THE COMMISSIONER OF IlNSURANCE

The purpose of section 6.80 is to establish minimum time periods
for which records of insurers must be maintained. The statutes and the
administrative code set forth record retention requirements, but in most
cases there is no reference to the length of time for which the records
must be kept. This rule interprets sections 180.43, 181.27, 601,42,
601.43, 611,51 (a), 611,61, and 645.23, Wis, Stats,

This section requlres that records of company operations be
kept for at least three years. For domestilc companiles as defined
in s. 600,03 (27) (c¢), Stats.,, corporate records nust be kept permanently.
Records relating to insurance in force must be kept as long as the
insurance 1s in force.

Insurers must be able to reproduce records in hard copy if they
are not stored in that form. The rule will apply to all insurers licensed

under Chapters 611, 612, 613, 614, 615 and 618, Stats.

Pursuant to the authority vested in the Commissioner of
Insurance by section 601.41 (3), Wisconsin Statutes, the Commissioner
of Insurance hereby adopts a rulevinterpreting sections 180.43, 181.27,
601,42, 601,43, 611.51 (9), 611,61 and 645.23, Wisconsin Statutes,
as follows:

Section Ins 6,80 is adopted to read:

Ins 6.80 Retention of Records. i‘” i-‘ \Fih
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(1) PURPOSE. The purpose of this seetion is to establish
standards for record retention by insurers and other persons subject to
thae regulation of the commissioner.

(2) 8COPE, (a) This sectdon shall apply to all insurers
licensed undepr Chapters 611, 612, 613, 614, 615 and 618, Stats., and
including the Local Property Insurance Fund, the State Life Insurance Fund,
and the State Tndemnity Fund,

(b) The followlng sections alco apply:

1. Tns 1.01 (3) applies to fraternals.

2, Tna 2.07 (5) (a) 2. d. and Ins 2.07 (5) (b) 2. b. apply to

life ingurance,

3. Tns 3.25 (9) (d) applies to eredit life and accident and

icknnas insurance.

o

4, Tug 3.27 (28) applies to digability dnsurance.
5. Ins 6.17 (3) (d) and (e) apply to surplus lines,
6. Ins 6.30 (2) (a) 1. e., Ins 6.30 (3) (a) 3. e., Ing 6,30
(4) (a) 2, e. and Ins 6.30 (5) (a) 3. apply to property and
casualty insurers,
7. Ins 6.55 (5) (b) applies to all insurers.
8. Ins 6.61 applies to intermediaries.
9., Ins 8.09 applies to employece welfare funds,
(3) DEFINITIONS. (a) 'Domestic insurer" has the meaning set
forth in s. 600,03 (27) (c), Stats,
(b) "Insurer" has the meaning set forth in s. 600.03 (27) (a),
Stats,
(c¢) "Nondomestic insufer“ has the meaning set forth in

8. 600,03 (27) (e), Stats,



(d) "Bard copy" means mny information which 48 procured from
an alternate storage facility such as microfilm, microfiche or electronic
data procespsing and reproduced into proper form,

(4) DOMESTIC XNSURERS., (a) Corporate records guch as minute
books, articles and bylaws, and stock and membership vecords shall be
rvetained as permancnt records,

1. General ledgers shall be vetalned as permonent records,

2. Rate books, agents' handbooke, underwriting manvals, specimen
forng, and related actuarial materlal, as well as relnsurance contracts, shall
be retaipned as long as the related Insurance eoverage remains in force,

(b) Records of insurance company operations and other finsneial
records reasonably related to insurance opervations for the preceding 3
years shall be maintained and be available to the Commissioner.

(c) Records maintained wnder par. (b) may be in wriltten form or
in any other form capable of being couverted to written form within a
reagonable period of time,

1. Original documents, such as claim files, Involces,

cancelled checks, underwriting information and other
similar materials may be maintained on microfilm or
microfiche so long as the records thus maintalned are
readily avallable to the Commissioner and can be
reproduced 1in hard copy.

2. Accounting records, policy master files, reserve

inventories, and other similar records normally produced

in hard copy may be maintained on electromagnetic tape pro-
vided such tapes are preserved and that the company can and
will reproduce the appropriate hard copy within a reasonable

period of time at the request of the Commiesioner.



(d) The statuteg of limltations, escheat lsws, and statutes
regaxrding minors of the various jurisdictions in which the insuvrer does
business shall control the retentlon of pertinent records, other than
permanent records, beyond the period mentioned in par. (b). These
rvecords may include, but sball not be limlted to, claims files, supple-
mentary contvact filles, records of uncaghed checks, and undervriting £iles,

(e) Subject to this vule and gppliecable statutes and vules ow
regulations of thia and other jurisdietions iun which the Insurer is
leensed to do business, the Insurer may set its vetention of vecovds to
conform to its storage facilitles,

(5) NONDOMESTIC INSURERS. (a) Records with regard to insurance
company operations In the State of Wleconsin for the preceding 3 yeavs
shall be waintained in the form specified under (4) and be avallable to
the Commissioner, or the insuvance vegulatory agency of the incurer's state
of domicile,

(b) The requirements of this rule pertaining to an Insurer's
operations In the State of Wisconsin may be met by compliance with the
record retention law of its state of domicile, If no such law or regulation
exists, an insurer may comply with this rule by présenting a statement
attesting to the fact that 1ts record retentlon system 1s acceptable to its
state of domicile.

(6) SEPARABILITY. If any provision of this rule shall be held
invalid, the remainder of the rule shall not be affected thereby.

(7) PENALTY, Violations of this rule by any person shall

subject the person to the penalties set forth in s, 601,64, Stats.



(8)

EFFECTIVE DATE,

As provided in 8, 227.026 (1), (intro),

this rule shall take effect on the first day of the month following its

publication,

Dated at Madison, Wisconsin, thig_Q;;;
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Susan Mitchell
Conmisgioner of Insurance



