
STATE OF WISCONSIN ) 
) 

DEPARTMENT OF ADMINISTRATION ) 
) 

STATE BUREAU OF PERSONNEL ) 

ss 

TO ALL TO WHOM THESE PRESENTS SHALL COME, GREETINGS: 

I, Verne H. Knoll, Deputy Director of the State Bureau of 

Personnel, temporarily serving as the head of the State Bureau of 

Personnel, Department of Administration, and custodian of the official 

records of said Bureau, do hereby certify that various sections of 

Chapters 1 through 32 of the Wisconsin Administrative Code, Rules 

of the Director, as repealed, repealed and recreated, amended and 

created to implement changes in recent legislation were duly approved 

and adopted by me on July 24, 1975, were reviewed and approved by the 

State Personnel Board on July 25, 1975, and approved by the Governor 

of the State of Wisconsin on Friday, August 1, 1975. 

I further certify that said copy has been compared by me 

with the original on file with this office and that the same is a 

true copy thereof and of the whole of such original. 

STATE Of WISCot'~SIN 
DEPARTMENT OF STATE 

REeEIVEO AND FILEO 

AUG 28 1975 

DOUGlAS lAFOllETTe 
SECRETARY OF STATE 

IN TESTIMONY WHEREOF, 

I have set my hand at the State 

Office Building, in the City of 

Madison, Wisconsin, this 28th day 

of August, A.D. 1975. 



ORDER OF THE DIRECTOR, STATE BUREAU OF PERSONNEL 
ADOPTING, AMENDING OR REPEALING RULES 

Pursuant to authority vested in the Director of the State Bureau of 
Personnel by subsection 16.03(6) and Chapter 227, Wis. Stats., the 
Director of the State Bureau of Personnel hereby repeals, amends, 
and adopts rules as follows: 

Various sections of Chapters Pers 1 through 32, Wisconsin 
Administrative Code, Rules of the Director, are repealed, 
repealed and recreated, amended or created to read as 
stated on the material attached hereto. 

The rules contained herein shall take effeet on October 1, 1975, in 
accordance with S.s. 227.026(1), Wis. Stats. 

AUGUST 28, 1975 

~d~LU 
Verne H. KnolI, Deputy Director 
State Bureau of Personnel 
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(8: State of Wisconsin \ D E PARTM E N T OF ADMIN 1ST RA T IaN 

July 30, 1975 

Governor Patrick J. Lucey 
Executive Department 
115 East, Capitol 
Madison, WI 53702 

Dear Governor Lucey: 

STATE BUREAU OF PERSONNEL 
(ii 1(, WeTTEfJ6Eb, BIRESTQR 

1 WEST W I LSOH STREET 

"'''OISON. e3702 

Verne H. Knoll 
Deputy Director 

Re: Promulgation of Revisions of the 
Wisconsin Administrative Code, Rules 
of the Director 

Pursuant to ss. 16.03(6), 16.05(1)(c), and Chapter 227, Wisconsin Statutes, I 
~m submitting for your consideration the proposed revisions of the Wis. Adm. 
Code, Rules of the DirectoI', which have been developed to eliminate obsolete 
sections and update OI' create other sections to reflect legislative changes 
and sound personnel management concepts which will make the state's civil service 
system more effective and efficient. 

In accorda~ce with the lawand upon propeI' notice to all appropriate and inter­
ested parties, including each membeI' of the Legislature, one chapter of the 

",' " proposed rules, Chapter 22 dealing with Layoffs, was promulgated via the emergency 
rule procedure and became effective April 25, 1975. Because this rule will expire 
on August 23, 1975, considerable confusion and inconsisteney in administering 
layoffs eould result unIess these proposed revisions ean become effective shortly 
thereafter. 

Also, in accordance with the lawand upon propeI' notice to interested parties and 
operating ageneies, the Director of the State Bureau of Personnel held a public 
hearing on these·revisions on May 12, 1975, and subsequent meetings with ageney 
represent~tives and interested persons which provided them opportunity to present 
their views and comments. Members of the State Personnel Board also attended that 
hearing. The proposed revisions were subsequently considered by the State Personnel 
Board at its regular meeting on July 25, 1975, and unanimously approved by the 
mernbers present. A copy of the minutes of that meeting is attached for your in­
formation at the request of State Personnel Board Chairperson Percy L. Julian, Jr. 

If you determine that these rules should be approved, kindly endorse your approval 
hereon and have your office advise the Department of Administration, State Bureau 
of Personnel, so that it may promptly make the certifications and transmittaIs 
required to place the revised rules into effect as soon as possible. 

Z2~~ 
VERNE H. KNOLL 
DEPUTY DIRECTOR 

Attachment 

ee: Anthony Earl 
James Wood 

APPROV 

DATE __ ~ __ ~ __ ~~~ ________ ___ 



PROPOSED REVISION 
OF THE 

WISCONSIN ADMINISTRATIVE CODE 
RULES OF THE DIRECTOR 

All sections listed in this proposed revision are amended unless otherwise indieated as 
being repealed, repealed and recreated or created as a new section. 

Pers 1.01 Force and effeet of rules. These rules of the director of the state 
bureau of personnel are promulgated under authority of section 16.03(6), 
and chapter 227, Wis. Stats., and approved pursuant to section 16.05(1)(c), 
Wis. Stats., to specifically apply to provisions of the civil service law 
subchapter II of chapter 16, Wis. Stats. As provided under section 16.01(3), 
Wis. Stats., nothing in subchapter II of chapter 16 or in these rules shall 
be construed to either infringe upon or supersede the rights guaranteed 
state employes under the provisions of the state employment labor relations 
act, subchapter V of chapter 111, Wis. Stats. These rules are superseded 
by the labor contract for employes under such labor contract for the subjeets 
of bargaining under section 111.91(1), Wis. Stats. 

Pers 1.02 Definitions. In addition to those terms defined pursuant to section 
16.02, Wis. Stats., the following are definitions for terms used in these 
rules: 

(1) "Appointing authority" means the offieer, commission, board or 
body having the power of appointment to, or removal from, subordinate 
positions in any offiee, department, commission, board or institution. 
An appointing authority may delegate ~Be such power ef-a~~eiR~ffieR~ to 
subordinates effieeFs providing sHeB the delegated authority is in 
writing and-a copy is filed with the director. 

(2) "Board" means the state personnel board. 
(3) "Bureau" means the state bureau of personnel in the department of 

administration. 
(4) "Department" or "agency" means any offieer whose office is created 

by constitution or statute, or any agency so ereated, except legislative 
and judicial officers, and offiees and agencies created with in departments 
as herein defined. 

(5) "Director" means the director of the bureau of personnel. 
Where the provisions of delegation under section 16.03, Wis. Stats., apply, 
the term "director" is al so defined to include the designated agency 
representative. 

(6) Except as provided in Wis. Adm. Code chapter Pers 24 and SHBT subsection 
(6n) ~B-Hai "Employell means any person holding a position in the classified civil 
service. 

Pers 1.02(6n) is created to read: 

Pers 1.02(6n) In Wis. Adm. Code chapter Pers 31, Temporary Interehange of Employes, 
the term lIemployell shall mean any person holding a position in the classified 
or unclassified civil service except those persons in the classified service 
who are serving on a limited term basis or who are serving an original 
probationary period. 
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(7) "Employing unit" means an ageney or an established funetionaI, 
organizational or geographieal unit within the ageney for tae-~BP~eses-eF 
any one or eombination of the following: promotion, demotion, transfer, re­
instatement, layoff and other related personnel transactions. Eaeh ageney 
shall develop its employing unit strueture to eover all of the above trans­
aetions. Employing units shall be established upon reeommendation of the 
appointing authority subjeet to approval by the direetor. 

Pers 1.02(8) is repealed and reereated to be Pers 24.02. 

Pers 1.02(8) is ereated to read: 

Pers 1.02(8) "Position" means a group of duties and responsibilities whieh require 
the serviees of an employe on a part-time or full-time basis. In these 
rules, the term "position" refers to elassified positions only unIess stated 
otherwise. 

Pers 1.02(9) is ereated to read: 

Pers 1.02(9) "PSICM" means perrnanent status in elass mlnlmum rate of pay whieh 
in applieable pay sehedules is defined as the minimum rate to be paid within 
the pay range to an employe who is not serving a probationary period. Wherever 
the term PSICM appears the term "job rate" in other pay sehedules shall be 
synonymous. 

Pers 3.02(2)(g) Reelassifieation as provided in subseetion (4). 

Pers 3.03 Realloeation or reelassifieation of positions. (1) As the needs of 
the service require, the direetor shall realloeate or reelassify positions. 
Appointing authorities shall notify the direetor of any ehanges in the duties 
of individual positions in aeeordanee with the proeedures established by the 
direetor. 

(2) Normally, filled positions will not be reelassified until the incumbent 
has earried the duties and responsibilities for a period of at lea st 6 months. 

(3) All reelassifieation requests for elasses not speeifieally delegated 
to appointing authorities must be reviewed and a speeifie action reeommended 
by the appointing authority prior to a review by the direetor exeept in 
those cases where the reelassifieation action is initiated by the direetor, 
or the appointing authority requests a review of the appropriateness of the 
elassifieation of a position. 

(4) When a nondelegated reelassifieation request submitted in writing by 
an employe is denied by the appointing authority, the employe shall be so 
notified in writing by the appointing authority. If the incumbent feels 
that the deeision of the appointing authority is ineorreet, he or she may 
submit to the appointing authority a written request for further review by 
the direetor. Such request shall be forwarded to the direetor by the appoint­
ing authority along with a eopy of the ageney denial letter and any other 
pertinent materials. 

Pers 3.04 Notice of realloeation or reelassifieation. Whenever a position is 
reelassified or realloeated, the appointing authority aRa-tae-iReBffiBeRt 
shall be notified in writing. The appointing authority shall then notify 
the incumbent in writing. 
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Pers 3.05 RealleeatieR-ep-peeClassification appeals. If the employe ep 
a~~eiRtiRg-aHtaepity believes the classification action of the director 
or his designated representative to be incorrect, or if the appointing 
authority believes the classification action of the director to be in­
correet on the basis taat of the class specifications, eR-waiea-tae-aetieB 
wa8-Ba8ea-aees-Bet-aae~Hately-pefleet-tae-aHties-aBa-pes~eBsiBilities-ef 

tae-~esitieR,-fie-ep-sae the employe/appointing authority shall, upon written 
request, be entitled to aB appeal fpeffi such action as provided in Wis. Adm. 
Code chapter Pers 26. --

Pers 5.02(2) Subject to the pay range maximum, if the initial hiring rate is 
adjusted, the perrnanent status in class minimum (PSICM) shall be adjusted 
by a like arnount and the provisions in the rules relating to PSICM shall 
apply. ±R-a~~lieaBle-~ay-seaeaH±es,-tae-tePffi-UPePffiaBeBt-gtatHs-±B-Glass 
MiBiffiHffiU-i8-aefiBea-as-tfie-ffiiRiffiHffi-pate-te-Be-~aia-witaiR-tae-~ay-paRge-te 
aB-effi~leye-wae-is-Bet-sepviBg-a-~peBatieBapy-~epieaT 

Pers 5.03 Pay Adjustments. (1) PROBATIONARY INCREASE. In schedules where appropriate, 
a probationary increase of one intermediate within range pay st ep shall be 
granted to an employe effective the beginning of the pay period elosest to 
the completion date of the first 6 months of the probationary period, except 
that such increase shall not exceed the maximum rate of the pay range,-Rep 
saal±-a. No probationary increase shall be granted for completion of any 
probationary period required on a transfer, demotion or reinstatement. On 
lateral movements as provided under Wis. Adm. Code section Pers 13.07(1)-,-
any probationary increase shall be granted only upon completion of the new 
probationary period [which may include carry-over time under Wis. Adm. Code 
section Pers 13.07(1)], or the first 6 months of the probationary period 
in the current position. 

Pers 5.03(3) RED CIRCLE RATES. In accordance with section 16.07(2)(f), Wis. 
Stats., and except as provided in Wis. Adm. Code section Pers 30.09(3), 
if a position in the classified service is reclassified or reallocated to 
a classification with a lower pay rate or pay range maximum, or if a posi­
tion in the unclassified service is brought under the classified service 
and allocated to a classification having a lower pay rate or pay range 
maximum than the incumbent's current pay rate, the effeet shall be as follows: 

Pers 5.03(3)(f) Subsequent position movement (except reassignment as provided 
in subsection (g». If the incumbent under the provisions of subsection 
(e) moves to a position in a different classification his or her pay shall 
be immediately adjusted to a certifiable rate for which he or she is eligible 
with in the pay range for that classification. This provision shall not apply 
where an employe is promoted with in the same agency, as provided in Wis. Adm. 
Co de section Pers 14.03(1), in which eas e the employe shall be allowed to re­
tain the red circle rate. Any promotional or probationary pay increases shall 
be controlled by the maximum of the pay range for the class to which the 
employe is promoted, except where the red circle rate exceeds the maximum of 
the new pay range. In such case the employe shall retain his/her red circle 
rate. 
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Pers 5.03(8) SIMULTANEOUS PAY INCREASES, ORDER OF APPLICATION. Payadjustments 
resulting from personnel transactions that have the same effective date shall 
occur in the following order: 

(a) Reallocation 
(b) Reclassification 
(c) Probationary increase 
(d) Promotional increase 
(e) Compensation plan adjustment pursuant to section 16.086 (3), 

Wis. Stats. or section 111.92, Wis. Stats. 
(f) Merit increaseo 

Pers 5.04(2) NIGHT DIFFERENTIAL COMPENSATION. (a) Definition. Extra compensa­
tion for regularly scheduled shift hours worked of not less than 2 hours 
duration between 6 p.m. and 6 a.m. by employes in permanent and seasonal 
positions (as defined in Wis. Adm. Code chapter Pers 8), and limited term 
employes (as defined in Wis. Adm. Code chapters Pers 8 and 10), whose employment 
regularly equals or exceeds one-half time on a daily, weekly or monthly basis. 

Pers 5.06 Overtime. (1) DEFINITIONS. (a) Overtime Hours--Time that an employe 
(except for law enforcement personnel, security personnel at correctional 
institutions and fire protection personnel) works in excess of 40 hours per 
eaeB-f-eeBseeH~ive-ealeBaaF-aay-~eFiea workweek. 

(am) Overtime hours for nonexempt law enforcement personnel, security 
personnel at correctional institutions, and fire protection personnel--time 
worked in excess of 120'hours per biweekly payroll period or 240 hours in 
any 28-day period. (The hours covering this provision will be reduced to 
116 hours on January 1, 1976, and 108 hours on January 1,1977.) 

Pers 5.06(1)(b) and (c) are renumbered to be (c) and (d). 

Pers 5.06(1)(b) is created to read: 

Pers 5.06(1)(b) Workweek - A regularly recurring period of 168 hours in the form of 
7 consecutive 24-hour periods. 

(c) Regular rate. Ra~e-1asea-eB-~Be-1asie-~aY-Fa~e-~lBs-~Be-~e~al-~aia-iB 
BigB~-aiffeFeB~ial-eeffi~eBsa~ieB,-Fes~eBsi1ili~y-~ay-aBa-s~eeial~y-~ay. The hourly 
rate determined by dividing the total pay (including night differential, res­
ponsibility, specialty and on-call pay) earned in the workweek by the total hours 
worked in the workweek. 

(d) Premium rate. Compensation iB-easB at a rate of one and one-half times the 
regular rate paid the employe for the workweek in which the overtime is worked 
eF-eeffi~eBsa~ieB-iB-~iffie-eff-a~-a-Fa~e-ef-eBe-aBa-eBe-Balf-~Be-BHffi1eF-ef-BeBFs 
weFkea. 

Pers 5.06(1)(d) is repealed. 

Pers 5.06(1)~ai--geB~iBHiBg-eveF~iffie.--gveF~iffie-wBieB-eaB-1e-aB~iei~a~ea-wi~BiB-g-eF 
ffieFe-weeks-iB-aavaBee-ef-i~s-eeeHFFeBee-aBa-wBieB-is-eH~ee~ea-~e-Fe~BiFe-4g-eF 
ffieFe-BeHFs-ef-eveF~iffie-feF-aBy-eBe-effi~leye-wi~BiB-aBY-19-week-~eFiea. 

Pers 5.06(2) GENERAL POLICY ON OVERTIME. (a) Overtime work is to be held to a minimum 
consistent with the needs of the service., and it is the responsibility of each 
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ageney to explore all possible alternatives before a deeision is made to work 
employes on an overtime basis. 

(b) All overtime work feF-eitReF-eeffi~eR8ateFY-time-eff-eF-feF-eaeR-~aYffieRt 
must be authorized by the appointing authority. 

Pers 5.06(2)(e) is repealed. 

Pers 5.06(2){ej--BHFeaH-ef-~eF8eRRe±-a~~Feva±-i8-a±8e-Fe~HiFea-feF-eaeR-~aymeRt-WReR 
tRe-eeRaitieR8-ef-em~±eymeRt-aFe-e*~eetea-te-Fe~HiFe-eeRtiRHiRg-eVeFtime. 

Pers 5.06(2)(d), (e) and (f) are renumbered to be (e), (d) and (e). 

{aj (e) Additional pay for overtime work shall not be considered as a part 
of an employe's base pay. 

{ej (d) All eash overtime payments shall be separately reeorded on the payroll. 

{fj (e) Any additional eash eompensation shall eease to be payable without the 
right of appeal whenever the employe's seheduled hours of work are redueed to 40 
hours per week. 

Pers 5.06(2)(g) is repealed. 

Pers 5.06(2)(h) and (i) are renumbered to be (f) and (g). 

{Rj (f) The state is considered as one employer for the purposes of determining 
the number of hours worked. 

{ij (g) Employes shall be eategorized as uiRe±Haea!.LeF "exempt" or "nonexempt" 
from the requirements of premium pay for overtime aeeording to the standards 
established by the direetor. 

Pers 5.06(3) is repealed and reereated to read: 

Pers 5.06(3) PROVISIONS FOR NONEXEMPT EMPLOYES. (a) Nonexempt employes shall be 
paid at a premium rate for all overtime hours worked. 

(b) Time off at a premium rate may be granted to nonexempt employes in lieu 
of a premium rate eash payment for overtime hours worked. However, such time 
off must be grant ed within the same pay period in whieh it is earned. 

(e) To eompute the pay for nonexempt employes, determine the regular rate and 
multiply by the total number of non-overtime hours worked in the workweek; then 
determine the premium rate and multiply by the number of overtime hours worked 
in the workweek. Total pay for the workweek shall equal the sum of the two. 

Pers 5.06(4) PROVISIONS FOR EXEMPT EMPLOYES. (a) The pay rates for exempt employes 
are generally intended to eompensate for the total responsibility assigned the 
position. a±±-Fe~HiFea-em~±eymeRt-WeFk-ReHF8.--HeweveF,-eem~eR8atieR-iR-eaea 
eF-time-eff-at-H~-te-a-8tFaigRt-time-Ba8i8-feF-weFk-ReHF8-eveF-4g-~eF-week-may 
Be-gFaRtea-at-tRe-ai8eFetieR-ef-tRe-a~~eiRtiRg-aHtaeFity-feF-emeFgeRey,-seaeaH±ea 
ep-ReR-FegH±ap-eveptime-weFk. 

Pers 5.06(4)(b) is repealed and reereated to read: 

Pers 5.06(4)(b) Compensation in eash or time off at up to a straight time basis for 
work hours assigned beyond those normally required in paragraph (p) above may be 
granted at the diseretion of the appointing authority. 
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Pers 5.06(4)(e) is ereated to read: 

Pers 5.06(4)(e) Time off whieh has been eredited for additional assigned work, authorized 
under paragraph (b) above shall be used as soon as possible. Normally, eredited time 
off whieh is not used by the end of the ealendar year in whieh it is eredited should 
be pa id in eash at the rate eredited. With the approval of the direetor, the 
appointing authority may earry over into the next ealendar year any time off whieh 
eould not be granted due to the need s of the service. All such time off earried 
over from the previous ealendar year shall be used with in the first 6 months 
of the ensuing ealendar year or paid in eash at the rate eredited. 

Pers 5.07 Additional employment. (1) DEFINITION. Additional employment is work 
of a temporary nature performed by an employe outside of his or her pegBlap 
p erman ent , fBll-~iffie seasonal, sessional or limited term position. Aaai~ieBal 

effi~leymeB~-i6-ef-~-~y~e6+ 
~a}-Effi~leymeB~-iB-~fle-6affie-effi~leyiBg-BBi~-BB~-iB-a-aiffepeB~-ela66-ef-~esi~ieB 

~flaB-~fla~-ef-~fle-effi~leye~6-pegBlap-~e6i~ieBõ 

~B}-Effi~leymeB~-iB-a-aiffepeB~-effi~leyiBg-BBi~-ef-~fle-6affie-ageBey-ep-iB-a 
aiffepeB~-ageBey-iB-~fle-6affie-ep-aiffepeB~-ela66-ef-~e6i~ieB-~flaB-~fla~-ef-~fle 
effi~leye~6-pegBlap-~e8i~ieBõ 

(2) POLICY ON ADDITIONAL EMPLOYMENT. (a) IBelBaea Nonexempt employes shall 
be paid a premium rate for additional employment work hours whieh together with 
pegBlap-effi~leymeB~-fleBP8-e*eeea-4g-fleBP8-ef-wepk-~ep-week the hours worked in 
their regular position under (1) result in overtime hours in a workweek aecording 
to Wis. Adm. Code seetion Pers 5.06~d}(1)(a) and (am). -I~-8flall-Be-~fle-pe6~eB-
8iBili~y-ef-~fle-ageBey-effi~leyiBg-a-~ep8eB-eB-aaai~ieBal-effi~leymeB~-~e-ae~ePffiiBe 

~fle-~e~al-fleBP8-wepkea-BY-~fle-effi~leye-aBa-~e-~aY-~fle-~peffiiBffi-pa~e-wfleB-a~~lieaBleõ 
(b) Exempt employes sflall will normally be paid the straight time rate for 

the additional employment work. e*ee~~-~fla~-iB-e*ee~~ieBal-ea8e8-a-pa~e-a~-H~ 
~e-eBe-aBa-eBe-flalf-~iffie8-~fle-Ba8ie-pa~e-ffiaY-Be-aB~flepisea-BY-~fle-aipee~ep-a~ 
~fle-pe~Be8~-ef-aB~a~~eiB~iBg-aB~flepi~yõ However, if the additional employment 
work is of nonexempt nature and is of suffieient duration to void the exempt 
status of all work in the workweek, the employe shall be pa id at the premium 
rate for all overtime hours work ed in the workweek aeeording to Wis. Adm. Code 
seetion Pers 6.05(1)(a) and (am). 

(e) The ageney employing a person on an additional employment basis shall 
be responsible for: determining the total hours worked by the employe; 
determining the employe's regular rate; and paying the premium rate where 
applieable. 

(d) Additional employment is subjeet to the maximum work duration set forth 
in Wis. Adm. Code seetion Pers 8.06. 

(3) PROCESSINGo (a) Additional employment is limited term employment 
and shall be proeessed subjeet to this seetion and the provisions of Wis. Adm. 
Code ehapter Pers 10. 

(b) All requests for additional employment shall be subjeet to approval 
by the direetor prior to an employe working such additional employment. 

Pers 6.02(2) Reeruitment information shall be direeted to labor market sourees 
whieh the direetor determines are most likely to provide qualified applieantsõ 
and will achieve and maintain a workforee whieh is a balaneed representation 
of the eitizenry of the state. 

Pers 6.10(10) E*ee~~-eB-~peffie~ieB8,-wWhose work reeord or employment referenees 
are unsatisfaetory; or -
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6 months shall be the first 6 mon th s of total employment, whieh may eonsist 
of several seasonal periods of work, but in no ease shall the total time span 
under whieh the probationary period is eompleted extend beyond 12 ealendar months 
from the date of appointment. If the employefails to eomplete 6 months employ­
ment within the 12 month period, he or she shall be required to start a new 
probationary period if reappointed thereafter. Upon satisfaetory eompletion of 
tae ~ probationary period the employe shall have seasonal status. 

Pers 10.01 Definition and duration of eategories of limited term employment. Limited 
term employment means employment on a non-eareer basis whieh may be identified 
as short term, project, or part-time. eF-StHaeRtT In addition, emergeney and 
provisional appointments-are ineluded under a limited term employment as pro­
vided under seetion 16.21(1), Wis. Stats. 

Pers 10.01(4) is repealed. 

Pers 10.01t4j--8~gBEN~T--Em~leymeRt-ef-a-stHaeRt-at-tae-HRiveFsity-ef-WiseeRsiR 
sYStem-eF-etaeF-State-eaHeatieRal-iRStitHtieR,-wae-is-eHFFeRtly-eRFellea-eF 
wae-will-eRFell-at-tae-ReRt-SessieRT 

Pers 10.07 Status of employes on limited term employment. (1) Employes in 
these positions are not considered eareer employes and therefore are denied 
eertain benefits but are eligible for others. 

(a) Benefits denied inelude: tenure; vaeation; paid holidays; siek leave; 
merit increases; the right to compete in promotional examinations; military 
leave; or time off with pay for jury duty, voting, eF preinduetion physieal 
examinations or benefits grant ed under seetion 16.31, Wis. Stats. 

(b) Benefits speeifieally authorized by seetion 16.21(4), Wis. Stats.,in­
elude workmen's eompensation, unemployment eompensation and social security 
eoverage. 

(e) In certain eircumstanees limited term employes may be eligible for 
group insuranee and retirement benefits. See Wis. Adm. Code Ret 2.01 
and seetion 41.02(6)(b), Wis. Stats., for eligibility requirements. 

Pers 13.06(5) RE8bA88±F±8A~±QNT REGRADE. WaeR-aR No employels ~esitieR-is-Feelassi­
fiea shall be regraded as defined under Wis. Ad~ Code seetion Pers 3.02(~3) 
during the time the employe is serving a probationary period. feF-aR-eFigiBal 
eF-~FemetieRal-a~~eiRtmeRt,-ae-eF-sae-saall-Be-Fe~HiFea-te-SeFve-a-Rew-~Fe­
BatieRaFy-~eFiea-StaFtiRg-wita-tae-effeetive-aate-ef-tae-FeelassifieatieR 
aetieRT 

Pers 13.085 is repealed and reereated to read: 

Pers 13.085 Progress reports. During the probationary period the appointing 
authority shall earefully observe and evaluate the employe's job performance 
and work progress to determine whether the employe is effieiently and 
effeetively performing the duties of the position. Such observations shall 
be periodieally reviewed and diseussed with the employe. Each ageney shall 
develop and implement a plan for evaluating probationary employes, or in 
lieu of developing its own plan, use a model developed by the bureau. 
Ageneies shall file eopies of their evaluation plan with the direetor or 
indieate their intent to use the bureau's model. 



-9-

Pers 14.04 Pay rate on promotion. In this section "range" and "step" refer 
to the pay range and step amount in the range for the class to which an 
employe is promoted. (See Wis. Adm. Code section Pers 20.03(2) and (4) 
for the definition of range and st ep for trainee classifications.) In 
pay schedules where appropriate, an employe's present pay rate shall be 
increased to the minimum of the new range if his present rate is one step 
OI' more below the minimum of the new range. If an employe's present rate 
is less than one step below that minimum OI' is above the minimum of the 
new range, his present rate shall be increased by an amount equal to one 
step. 

Pers 14.05 is created to read: 

Pers 14.05 Pay rate on new promotion. When an employe who is on probation begins a 
new promotional appointment as prov ide d under Wis. Adm. Code section Pers 14.02(1), 
the term "employe's present pay rate" under Wis. Adm. Code section Pers 14.04 shall 
be deemed to mean the last rat e earned in the class in which the employe had 
permanent status, pIus any intervening general pay adjustment(s) but excluding 
merit increases. The adjustment(s) applied to the employe's last rate shall be 
that (those) of the appropriate pay schedule for the class in which the employe 
had permanent status. 

Pers 15.04(3) TRANSFER WITHIN THE SAME EMPLOYING UNIT. An employe who transfers 
to a position in a different class with in the same employing unit OI' an 
employe who transfers to a different position in the same class ~peassigRmeRt~ 
shall not be required to serve a probationary period. 

Pers 16.03(2) MANDATORY REINSTATEMENT. An employe returning from military 
service OI' an approved leave to the unclassified service shall be manda­
torily restored pursuant to the provisions of sections 16.26 and 16.27~1~, 
Wis. Stats., respectively. 

Pers 16.03(4) PERMISSIVE REINSTATEMENT., GENERAL. An employe who has separated 
from state the classified service without misconduct OI' delinquency, OI' who 
has accepted voluntary demotion for personal reasons, ep-wae-aas-BeeR-gpaRtea-a-leave 
ef-aBseRee-te-tae-~Re±assifiea-sepviee-~Raep-seetieR-l6.~+~~~,-Wis.-gtatsõ, 
may-estaBlisa shall be eligible for reinstatement eligiBility-fep-em~±eymeRt 
in any agency ~peviaea-taat-tae-iRaivia~al-ep-aR-a~~eiRtiRg-aBtaepity-pe~Bests 
peiRstatemeRt-witaiR for 3 years from date of such separation. OI' demotion. 
The effective date of-reinstatement shall be wIthIn the 3 year time limit. 

Pers 16.03(4m) is created to read: 

Pers 16.03(4m) PERMISSIVE REINSTATEMENT, RETURN FROM UNCLASSIFIED POSITION. 
An employe who has been granted a leave of absence to the unclassified 
service under sections 16.27(1), OI' (2), Wis. Stats., OI' a person not 
granted leave of absence to serve in the unclassified service under section 
16.27(2), Wis. Stats., shall have reinstatement eligibility in any agency for 
3 years following the appointment to the unclassified service OI' 1 year after 
termination of the unclassified appointment, whichever is longel'. The 
benefit under this subsection is in addition to any benefit applicable 
under subsection (2). 
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Pers 16.03(7) and (8) are created to read: 

Pers 16.03(7) DOWNWARD REALLOCATION OF POSITION. An employe whose position 
has been reallocated to a classification with a lower pay rate or pay 
range maximum, shall have the same reinstatement eligibility to the higher 
class as employes who voluntarily separate from the service. 

Pers 16.03(8) REINSTATEMENT ELIGIBILITY UPON NON-RETURN FROM LEAVE OF ABSENCE. 
If an employe does not return from an approved leave of absence, his/her 
3 year reinstatement eligibility period shall begin on the day following ex­
piration of the leaveo 

Pers 16.04(2) REINSTATEMENT OF A PERSON WHO VOLUNTARILY SEPARATES FROM A PERMANENT, 
SEASONAL OR SESSIONAL POSITION WHILE SERVING PROBATIONARY PERIOD. Pur-
suant to section 16.25(2), Wis. Stats., such a person may be reinstated at 
the discretion of an appointing authority at any time during a 3 year period 
from the date of voluntary separation. Such person, except as covered in 
section 16.26(2)(b), Wis. Stats., shall be required to start a new probationary 
period upon reinstatement. 

Pers 16.06(1) When an employe is reinstated, the pay may be at any rate within 
the pay range of the class reinstated to which is not greater than the 
last rate received pIus intervening seFvieewiae general pay adjustments 
tbut excluding merit increases1. The adjustment(s) applied to the employe's 
last rate shall be that (those) of the appropriate pay schedule for the class 
to which the employe is reinstated. 

Pers 16.07 Pay rate up on mandatory reinstatement. (1) Subject to the maximum of 
the pay range or rate to which the elas s is assigned, an employe, when rein­
stated under one of the conditions listed below, shall be paid the last 
rate received pIus intervening seFvieewiae general pay adjustment(s) and, in 
pay schedules where applicable, shall also be eligible to receive-intervening 
merit increasesT. The adjustment(s) applied to the employe's last rate shall 
be that (those) of the appropriate pay schedule for the elas s to which the 
employe is reinstated. 

Pers 16.07(2) An employe restored under the provlslons of Wis. Adm. Code section 
Pers 14.03(1), for non-completion of a promotional probationary period shall be 
paid the rate received prior to the promotional increase, pIus any intervening 
seFvieewiae general pay adjustment(s) tbut excluding merit increases1. The 
adjustment(s) applied to the employeTs laSt rate shall be that (those) o~he 
appropriate pay schedule for the class in which the employe had perrnanent status. 

Pers 17.02(4) The action by which a promoted employe is restored to his previous 
position and pay as provided in Wis. Adm. Code section Pers 14.03(1) is 
not considered a demotion. See Wis. Adm. Code section Pers 16.03(5). that 
defines such action as a mandatory reinstatement. Any such mandatoril-y--­
reinstated employe who thereafter moves by promotion to a position with a 
higher pay rate or pay range maximum than the elas s reinstated to shall be 
required to serve a new probationary period. 
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Pers 18.02(2)(f) is created to read: 

Pers 18.02(2)(f) Was a career executive employe or employed under sections 20.923(4), 
(8), (9) or (12), Wis. Stats., who leayes the service and returns to state 
employment as a career executive or in any such enumerated position regardless 
of the duration of absence. See section 16.30(lm) (e), Wis. Stats. 

Pers 18.02(4) ELIGIBILITY. After completion of the first 6 months in a permanent, 
seasonal or sessional position pursuant to section le.gg~li 16.30(1)(b), 
Wis. Stats., or after completion of the first 6 months of a trial period 
up on original appointment to a career executive position, or after the first 
6 months of employment in an unclassified position or as a trainee unIess 
covered under Wis. Adm. Code section Pers 18.04(3), employes sha11 be grant ed 
non-cumulative annual leave based on accumulated continuous state service as 
follows: 

Pers 18.02(4)(d) is created to read: 

Pers 18.02(4)(d) Career executives (as provided under Wis. Adm. Code öhapter 
Pers 30) and persons included under sections 20.923(4), (8), (9) and (12), Wis. 
Stats. Annual leave shall be based up on accumulated continuous state 
service, at the rate of 120 hours ea ch year for a full year of service dur­
ing the first 5 years of service; 160 hours ea ch year for a full year of 
service during the next 10 years of service; 200 hours each year for a 
full year of service after 15 years of service. 

Pers 18.02(5) COMPUTING ANNUAL LEAVE. (a) Annual 1eave credits in any given 
year shal1 not be earned for any period of absence without pay,-e*ee~t 
tbat-feF-aaffiiRistFative-~HF~eses,-aRy-a~~Fevea-leave-ep-leaves-ef-a1seRee 
tetaliRg-l~4-weFk-beHPs-eF-less-iR-a-ealeRaaF-yeaF-ffiay-1e-aisFegaFaea. 

(b) Annual leave for employes covered in Wis. Adm. Co de sections Pers 
18.02(4)(a), (b) and (c) shall be prorated during the fifth year of 
employment at the rate of 80 or 120 hours respectively; during the fifteenth 
year of employment at the rate of 120 or 160 hours respectively; during the 
twenty-fifth year of employment at the rate of 160 or 200 hours respectively. 
For career executives under Wis. Adm. Code section Pers 18.02(4)(d) and 
persons included under sections 20.923(4), (8), (9) and (12), Wis. Stats., annual 
leave shall be prorated during the fifth year of employment at the rate of 
120 or 160 hours respectively; during the fifteenth year of employment at 
the rate of 160 or 200 hours respectively. 

(c) Up on termination of employment, annual leave shall be prorated. 
and payment for unused leave to which an employe is entitled shall be made 
in a separate lump sum amount. 

Pers 18.02(5)(d) is repealed and recreated to read: 

Pers 18.02(5)(d) Agencies can determine the annual leave earned by an employe dur­
ing the calendar year by using the following tables: 
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Computations on an hour-for-hour basis 
ean be obtained by using the following: 

ANNUAL LEAVE RATE CONVERSION FACTOR 

80 
120 
160 
200 

hr. rate .038314 per 
hr. rate .057471 per 
hr. rate .076628 per 
hr. rate .095785 per 

MONTHLY CONVERSATION TABLE 

ANNUAL LEAVE 

hour 
hour 
hour 
hour 

Hours Earned Per Full Month Worked, By Annual Leave Rate* 

Full Months 
Work ed 80 Hr. Rate 120 Hr. Rate 160 Hr. Rate 200 Hr. Rate 

1 6.67 10.0 13.33 16.67 
2 13.33 20.0 26.67 33.33 
3 20.00 30.0 40.00 50.00 
4 26.67 40.0 53.33 66.67 
5 33.33 50.0 66.67 83.33 
6 40.00 60.0 80.00 100.00 
7 46.67 70.0 93.33 116.67 
8 53.33 80.0 106.67 133.33 
9 60.00 90.0 120.00 150.00 

10 66.67 100.0 133.33 166.67 
11 73.33 110.0 146.67 183.33 
12 80.00 120.0 160.00 200.00 

1-Hours earned per full month work ed = Appropriate eonversion faetor x 
hours in ealendar year. 

When more than one rate is involved, all eolumns should be totaled and 
rounded to the nearest whole hour, sinee the automated leave aeeounting 
system operates on an hourly rate basis. 

Pers 18.02(6m) is ereated to read: 

Pers 18.02(6m) Career Exeeutive Option. (a) Pursuant to seetions 16.30(lm)(b) 
and (e), Wis. Stats., eareer exeeutive employes and persons under seetions 20.923(4), 
(8), (9) and (12), Wis. Stats., who are at the 160 or 200 hour annual leave rate may, 
at their option, eleet to reeeive in 40 hour bloeks, 40 or 80 hours respeetively 
of such benefit under the following options eaeh year: 

1. As annual leave during the year earned or as authorized pursuant to 
Wis. Adm. Code seetion Pers 18.02(7). 

2. As credit for a eombined termination/sabbatical leave plan with 
such eredit being aecululated without limitation. Sabbatieal leave means 
an extended leave requested by the employe and approved by the appointing 
authorities. 

(b) Such employes or persons at the 200 hour leave rate may eleet each 
year to reeeive 40 hours thereof in eash payment during the year earned. 
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Pers 18.02(7)(b) However, employes who are unable to take unused annual leave 
as provided in (a) above due to their work responsibilities shall be 
grant ed an additional 6 month extension of time in which to use such 
annual leaveo Any such extension shall be approved by the appointing 
authority and reported to the director. Any such authorized leave credits, 
carried over from the previous calendar year shall be dropped as of December 
31 of the following calendar year. This paragraph shall not apply to any 
carried over leave credited under Wis. Adm. Code section Pers 18.02(6)(c) 
and Wis. Adm. Code section Pers 18.02(6m)(a). 

Pers 18.03 Sick Leave. (1) PERSONS WHO EARN SICK LEAVE. Pursuant to section 
16.30(2), Wis. Stats., all persons in the employ of the state shall earn 
sick leave except limited term employes under section 16.21(4), Wis. Stats., 
members of the organized militia refereneed under section ~GTg~g~g1~a1, 
20.923(6)(c), Wis. Stats., and members of the university of Wisconsin 
system faculty refereneed under sections ~GTg~g~g1~j1 20.923(5) and 20.923(6)(m), 
Wis. Stats. -

(2) ACCRUAL OF SICK LEAVE. (a) Sick leave shall accrue at the rate of 
4 hours for each full biweekly pay period of service. 

(b) Sick leave credits in any given year shall not be earned for any 
period of absence without pay or time otherwise not worked or paid for 
except that for administrative purposes any approved absence or absences 
without pay totaling 1~4 4 work hours or less in a-ealeBaap-yeap-may any 
biweekly pay period will be disregarded. ---

Pers 18.03(5) EFFEG~-9F-~ERM±NA~±9N-9F-EMPb9~MEN~ SICK LEAVE CREDIT CONTINUATION. 
Pr ev ious ly accumulated sick leave shall not be ~epmiBa~ea canceled by absence 
on approved leave as provided in these rules. Separation from the service BY 
pesigBa~ieB,-ep for cause as provided insection 16.28(1)(a), Wis. Stats., shall 
cancel all unused accumulated sick leaveo Whenever a person who is an employe 
with permanent status in class is laid off due to lack of work or funds, or re­
signs, any unused accumulated sick leave credit shall eeB~iB~e-iB-eFFee~,-iF 
Re-is-pes~epea-~e-~Re-same-ageBey-ep-is-peRipea-By-aB-ageBey remain on re cord 
and be restored if the person is reemployed in a classified position (other 
than on a limited term employment basis) with in 3 years. 

Pers 18.04(2) TRANSFER OF CREDITS. Whenever an employe eligible for annual leave 
or sick leave separates from the service of one employing unit and accepts, 
by certification, demotion or transfer, employment in a position in another 
employing unit in which he or she earns annual leave or sick leave, obliga­
tions for any accumulated and unused annual leave and sick leave allowance 
shall be assumed by the new employing unit. This section also applies to 
sick leave credits for unclassified faculty of the university of Wisconsin 
system who take employment in a classified positionwithin the system or with 
another state agency. The transfer of faculty sick leave will be authorized 
providing the number of days accrued under the university of Wisconsin system 
faculty sick leave policies are not inconsis~ent with the accrual schedule 
contained in Wis. Adm. Code section Pers 18.03(2)(a). 

Pers 18.04(5) is created to reaq: 

Pers 18.04(5) EFFECT OF LEAVING STATE SERVICE UPON PAYROLL STATUS. Pursuant to 
section 16.30(1)(m), Wis. Stats., an employe not on an approved leave of 
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absence shall have his/her last day on the payroll be the date he or she was 
last physically present for work for the purposes of determining annual 
leave and sick leave earned. As used in this section, approved leave of 
absence shall not include annual leave except for such leave grant ed in 
accordance with the provisions of Wis. Adm. Code sections Pers 18.02(6)(c) 
and 18.02(6m)(a)2. 

Pers 18.05(1)(b) Formalleave. Application for a leave in excess of 174 con­
secutive work hours shall be filed by the employe on forms sBppIiea approved by 
the bureau. Any employe, other than a limited term employe, may be allowed 
a leave of absence without pay for a period not to exceed one year. Such 
leave is subject to the recommendation of the appointing authority and the 
approval of the director before becoming effective. Such leave shall be 
grant ed only when it will not result in prejudice to the interests of the 
state as an employer beyond any benefits to be realized up on the employe's 
return to the service. Leave without pay may be granted for: educational 
purposes where direet or indirect benefit accrues to the service; purposes 
of working for a limited period in other employment where the experience 
would afford adireet benefit in the performance of his or her work for the 
state up on hisor her return; maternity cases and exceptional personal reasons 
other than those mentioned aboveo A bleave of absence because of illness or 
for educational purposes may be extended Hp-te-~-yeaps on a year to year 
basis for an additional 2 years on the recommendation of the appointing 
authority and the approval of the director. No formalleave of absence 
shall exceed 3 years. 

Pers 18.05(1)(d) is created to read: 

Pers 18.05(1)(d) Administrative leave part of formalleave. When an employe on 
approved administrative leave without pay is required to be absent beyond the 
174 consecutive work hour limit, an application for a formaI leqve of absence 
without pay shall be filed with the date for such formalleave to begin backdated 
to include the entire time the employe was on administrative leave without pay. 
Any such formalleave shall be subject to approval as specified under paragraph (b). 

Pers 18.07(1)(b) Compensatory time off at a rate of one and one-half times the 
number of hours worked or a cash payment, eit~ep-eF-w~ie~-s~all-Be at a rate of 
time one and one-half times the employe's Repmal regular rate w~eR for each hour 
the employe is required to work on a legal holiday. Nepmal Regular rate is 
defined in Wis. Adm. Code section Pers 5.06(1)(c). eeRstpBea-~e-iReIBae-Basie 
pay-pIBs-~~e-tetal-paia-iR-Rig~t-aiFFepeRtial-pespeRsiBiIity-pay-aRa-speeial~y 
payõ 

When such compensatory time off shall be granted is discretionary with 
the appointing authority and he/she may permit such time to be anticipated and 
used on the same basis as annual leave, as provided under Wis. Adm. Code 
section Pers 18.02(7),. e*eept-t~at-papagpap~-{+~{B~-s~all-Re~-appIyõ Any 
compensatory time not used with in the first 6 months of the ensuing --­
calendar year, shall be paid in cash at one and one-half times the regular 
rate earned. Any such payment shall be made prior to the administrative date 
established under section 16.086(8), Wis. Stats. 

Pers 18.07(2) PERSONAL HOLIDAYS. Personal holidays s~all-Be-ta~eR grant ed pursuant 
to section 16.30(4)(d), Wis. Stats., aRa shall be gpaRtea-aHPiRg noncumulative 
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and shall be used during the calendar year earned,.aRa-s~all-Be-ReReBffiBla~iveT 
If not used during the year earned th ey shall be forfeited, except that upon 
termination payment for any unused personal holidays shall be made as provided 
under section l6.30(1)(m), Wis. Stats. 

Pers 18.12 Workmen's compensation. Relation to ~~e earning and use of sick leave 
and vacation. See Wis. Adm. Code chapter Pers 28. 

Pers 20.03(2)(b) The maximum of such range shall not exceed the mlnlmum pay 
of the objective classification for which the employe is trained BRless-a 
~ig~ep-ffiaKiffiBffi-is-ae~ePffiiRea-By-~~e-aipee~ep-~e-Be-iR-~~e-Bes~-iR~epes~s 
e~-~~e-eivil-sepvieeT , except as provided for in (4). 

(c) W~eR-~ipiRg-aBeve-~~e-ffiiRiffiBffi When a raised hiring rate as set forth in 
Wis. Adm. Code section Pers 5.02(1)(b) is approved for the objective classifica­
tion, the provisions of parsTagraphs (a) and (b) may be adjusted accordingly. 

Pers 20.03(4)(a) When the employe's pay rate is less than one step, at, or above the 
maximum for the trainee pay range, ~is-pa~e-ffiaY-Be-peaBeea-~e-~~e-ffiaKiffiBffi 
e~-sBe~-paRge-ep,-wi~~-~~e-a~~peval-e~-~~e-aipee~ep,-es~aBlis~ea-a~-a-~eiR~ 
aBeve-~~e-ffiaKiffiBffi-pa~e-iR-~~e-paRge-Re~-~e-eKeeea-~~e-effi~leyels-~pevieHsly 
eaPRea-pa~eT his or her present pay rate shall be increased by an amount 
equal to one step, providedthat the action taken constitutes a promotion 
based on the pay range maximum of the class for which the employe is being 
trained. In those cases where an employe is being trained for a class which 
has the same or a lower pay range maximum than that assigned to the employe's 
current class, no pay increase shall be granted upon appointment to the 
trainee position. An employe's pay rate will not be reduced upon appointment 
to a trainee position, except when his/her rate of pay exceeds the maximum of the 
pay range for the objective level classification. In these cases, the 
employe's rate of pay will be reduced to the maximum of the pay range for 
the objective classification. 

Section Pers 20.04 is repealed and recreated to read: 

Pers 20.04 Employe performance evaluation and development. In accordance with 
standard s and procedures established by the director as provided under 
section 16.32(1), Wis. Stats., each appointing authority subject to the 
approval of the director shall establish an employe performance evaluation 
and development program directed at motivating and assisting state employes 
to furnish state services to the public as fairly, efficiently and effectively 
as possible. The program shall provide for a written performance evaluation to 
be developed and discussed by the appointing authority for and with each 
classified employe in a permanent position at least once each year. 

Pers 22.01 Purpose. This layoff procedure is adopted pursuant to section 16.28(2), 
Wis. Stats., and is intended to give-aBe-eeRsiaepa~ieR-~e-~~e-esseR~ial-~ae~eps 
e~-leRg~~-e~-sepviee,-~ePfePffiaRee-aRa-e~~ep-~ae~eps,-eeRsiaepea-iR-sBe~-a-way 
as-~e be fair to and understandable by all employes; aRa to retain for the 
state service its most effective and efficient personnelT; and to insure that 
all layoff actions are appropriately and systematically administered. 

Pers 22.02 is repealed and recreated to read: 

Pers 22.02 Definitions. (1) EMPLOYING UNIT. For purposes of this chapter, employ­
ing unit is the same as defined and established under Wis. Adm. Code section 
Pers 1.02(7). 
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(2) LAYOFF UNIT. For purposes of this chapter, the term layoff unit shall 
be synonymous with employing unit as defined and established under Wis. Adm. 
Co de section Pers 1.02(7). 

Pers 22.03 PpeeeaHPe-fep-ffiak4Rg-layeffs Qualifying Conditions. (1) LAYOFFS BY CLASSt 
g~HER-b±M±~A~±gNg. Whenever it becomes necessary for an appointing authority 
to lay off an employe as aresult of a shortage or stoppage of work or funds, 
functional reorganizations, or the abolishing of a position, he/she shall do so by 
classes, or recognized options within the class as approved by ~director, 
with in an employing unit. AR-effi~leye-w4~fi-rePffiaReR~-s~a~Hs-iR-elas8-iR-a 
rePffiaReR~-resi~ieR-8fiall-Re~-~e-laia-eff-fpeffi-aRy-resi~ieR-wfiile-aRy-liffiitea 
~ePffi-effi~leye-tiRelHaiRg-effiepgeRey-aRa-rpevi8ieRa11-ep-epigiRal-a~reiR~ffieR~ 
rpe~a~ieRapy-effirleye-i8-eeR~iRHea-iR-a-res4~ieR-ef-~fie-8affie-elass-ep-e~HivaleR~ 
elass-iR-~fie-layeff-HRi~-iRvelveaT--Wfiepe-a-peaHe~ieR-iR-fepee-iRvelvea-all 

effirleyes-iR-aR-effirleyiRg-HRi~,-~fie-arreiR~iRg-aH~fiepi~y-sfiall-ae~ePffiiRe-~fie 
epaep-ef-layeff-ef-effirleyes-fep-~HP~eses-ef-es~a~lisfiiRg-~fie-ffiaBaa~epy-pes~epa­

~4eR-pegis~ePT 

Pers 22.03(2), (3), (4) and (5) are repealed. 

Pers 22.03(2) and (3) are created to read as follows: 

(2) CERTAIN EMPLOYES RELEASED FIRST. An employe with permanent status in 
class in a permanent position shall not be laid off from any position while 
any limited term employe (including emergency and provisional) or original 
appointment probationary employe is continued in a position of the same 
class or approved option within the elas s in the employing unit in which the 
layoff occurs. 

(3) PROMOTED EMPLOYES SUBJECT TO LAYOFF. See Wis. Adm. Code section Pers 
16.03(6) regarding employes subject to layoff while serving a promotional 
probationary period within an agency in which the layoff occurs. 

Pers 22.035 is created to read: 

Pers 22.035 Procedure For Making Layoffs. Employes within the class or approved 
option with in the class in which layoff is to occur shall be laid off by seniority, 
with the seniority credit of all employes in the class computed on the basis 
of continuous state service as set forth in Wis. Adm. Code section Pers 19.01. 
A seniority ranking of all such employes shall be made accordingly, with any 
resulting tie cases to be ranked (relative to each other) according to their 
total continuous state service in that class or approved class option. If a tie 
still exists between two or more employes after completing the above, seniority 
of the tied employes shall be determined by age with the oldest employe 
deemed to have the greatest seniority. Employes shall be laid off according 
to their seniority ranking with the lowest ranked (least senior) employe laid 
off first, except that up to 2 employes or 20 percent (whichever is greater) 
of the number of employes within the class or approved class option identified 
for layoff may be exempt from the procedure at the discretion of the appointing 
authority. Exemptions may be used to retain employes having special or superior 
skills; for affirmative action purposes; or for such other purposes as may be 
determined by the appointing authority. Exercise of such exemption shall be 
declared by the appointing authority as part of the layoff plan submitted under 
Wis. Adm. Code section Pers 22;09. Any employe laid off shall be placed on the 
mandatory restoration register for the class or approved option within the class 
established for the employing unit. 
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Pers 22.04 lS repealed and recreated to read: 

Pers 22.04 Alternatives In Lieu Of Separation. In the event that the services of 
an employe with permanent status in class are about to be terminated by layoff 
in a given class as aresult of a reduction in foree, these alternatives 
shall be available, in the order listed below, in lieu of separation, provided 
that the order of layoff as set forth in the lawand these rules permit: 

(1) TRANSFER. The employe shall have the right to move to a vacancy in the 
same class and approved option within the agency. The employe may also be 
considered for other vacancies within the agency in a class, for which he or 
she meets the necessary education, experience, capacity, knowledge and skill 
and that has the same pay rate or pay range maximum. 

(2) BUMPING. Where no vacancy exists, the employe identified for layoff 
shall be entitled to exercise bumping rights within the employing unit. This 
right entitles the employe to induce the layoff process in a lower class or 
approved option in the same series or in a class or approved option in a 
series having the same or lower pay rate or pay range maximum with in the 
employing unit in which he/she had previously obtained permanent status in 
class. However, exercising such bumping rights does not guarantee the employe 
a position in the class or option selected; it only requires the employe to 
be included along with the other employes in the class or option when the 
layoff process as provided in Pers 22.035, is applied to determine which 
employe is laid off as aresult of the bumping. An employe electing to bump 
shall have 5 calendar days from the date of written notification of 
impending layoff or receipt of such written notification, whichever is later, 
to exercise that option. 

(3) VOLUNTARY DEMOTION. See Wis. Adm. Code section Pers 17.04(4). 
(4) INVOLUNTARY DEMOTION. See Wis. Adm. Code section Pers 17.04(2). 

Pers 22.05 Wpi~~eR-Re~iee-~piep-~e-layeffT Notice Prior To Layoff; Appeal Notice; 
Limitations. Any employe affected by such layoff or reduction in pay or 
position shall be given written notice of such action, not less than 15 
calendar days prior to the effective date thereof. aRa The employe shall be 
entitled to appeal such action to the board upon filing a written request 
with the board filea with in 15 calendar days of the effective date of the 
decision or within 15 calendar days after receipt of notice of the action, 
whichever is later,. sRall-Be-eR~i~lea-te-aR-a~~eal-fpeffl-sHeR-ae~ieR-~e-~Re 
BeapdT Such notice-of appeal and any pending litigation as aresult thereof, 
shall in no way affect determinations previously or subsequently made, until 
an order is entered by the state personnel board, unIess such order is stayed 
by a court of competent jurisdiction. 

Pers 22.055, 22.056 and 22.057 are created to read: 

Pers 22.055 Recall From Layoffs; Rights and Conditions. (1) RETURN TO SAME EMPLOYING 
UNIT. When a vacancy occurs in an employing unit from which an employe was laid 
off or demoted in lieu of layoff, employes shall be recalled in the inverse order 
of layoff unIess the employe has exercised his or her right to transfer. A laid 
off employe failing to respond within 10 work days to the offer of reemploy-
ment or who upon acceptance fails to be available for work within 5 work 
days after acceptance, shall forfeit any further recall rights. If extenuat­
ing circumstances pr event an employe from reporting for work with in 5 work 
days after acceptance or making other arrangements with the employer, the 
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employe shall not forfeit the right to further recall when other vacancies 
occur providing the nature of the extenuating circumstances was acceptable 
to the appointing authority. 

(2) RETURN TO DIFFERENT EMPLOYING UNIT OR AGENCY. When a vacancy occurs anywhere 
in state service other than the employing unit from which the employe was laid 
off or demoted in lieu of layoff, see Wis. Adm. Code section Pers 16.03. 

Pers 22.056 Pay Provisions. Upon reinstatement/restoration of laid off employes, 
their pay shall be set in accordance with the provisions of Wis. Adm. Code 
sections Pers 16.06 or 16.07, whichever is applicable. 

Pers 22.057 Refusal To Accept Reemployment. When a laid off employe refuses a 
reasonable offer of reemployment in the employing unit from which he or she 
was laid off, providing the conditions and time limits specified in Wis. 
Adm. Code section Pers 22.055 are met, he or she shall forfeit any further 
mandatory restoration rights. 

Pers 22.06 Reinstatement/restoration eOf ~Promoted eOr ~Transferred eEmployes. (1) 
EMPLOYES SERVING A PROBATIONARY PERIOD-AS ARESULT OF A PROMOTION-WITHIN 
AN AGENCY. See Wis. Adm. Code section Pers 16.03(6). 

(2) EMPLOYES SERVING A PROBATIONARY PERIOD AS ARESULT OF A TRANSFER 
WITHIN AN AGENCY. See Wis. Adm. Code section Pers 15.04(2)(b). 

(3) EMPLOYES SERVING A PROBATIONARY PERIOD AS ARESULT OF A PROMOTION OR 
TRANSFER BETWEEN AGENCIES. If an employe, promoted or transferred from one 
a~~eiR~iRg-aH~~epi~y agency to another, is laid off due to lack of work or 
funds while serving a probationary period in the new position, he or she may 
be reinstated to the position ~~ey he or she vacated, or one of like nature, 
HRaep in any ~~e-fips~-a~~eiR~iRg-aH~~epi~y agency if where such a position 
is available. -

Pers 22.065 is created to read: 

Pers 22.065 Reinstatement/Restoration Of Laid Off Employes. Any restoration or 
reinstatement of laid off employes shall be made in accordance with Wis. Adm. 
Code section Pers 16.03. 

Pers 22.09 is created to read: 

Pers 22.09 Layoff Plan Subject To Approval. Whenever it becomes necessary for an 
agency to lay off employes, the appointing authority shall prepare a compre­
hensive written plan for layoff and submit it to the director for his review 
and approval prior to implementation. 

Pers 23.02 Right of Appeal. (1) When any disciplinary action has been taken 
by an appointing effieep authority and the affected employe alleges that 
such action was not based on just cause, he or she may appeal such action 
to the board in the manner specified in section 16.05, Wis. Stats. 

(2) When disciplinary action has been taken by an appointing effieep 
authorit~ and it is alleged to be illegal, an abuse of discretion or that 
the provisions of section Pers 23.01 or other provisions of law have not 
been complied with and such decisions are not subjects for consideration 
under the grievance procedure, collective bargaining, or hearing by the 
board, such affected employe may file an appeal to the director as authorized 
by section 16.03(4), Wis. Stats. 
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Pers 24.02, 24.03, 24.04, 24.05, 24.06, 24.07, 24.08 and 24.09 are renumbered to 
read 24.03, 24.04, 24.05, 24.06, 24.07, 24.08, 24.09 and 24.10 respectively. 

Pers 24.02 is created to read: 

Pers 24.02 DEFINITIONS. (1) "Employe" means a person holding any position in the 
classified service and in the unclassified service except persons identified under 
section 20.923, Wis. Stats., officers of the judiciary, and univeristy of 
Wisconsin system teaching personnel as defined by the state ethics board. 

(2) "Immediate family" means any individual related to an employe as a 
husband, wife or legal dependent for Wisconsin state income tax purposes. 

(3) "Anything of value" means a gift, favor, service or promise of future 
employment. 

(4) "Business" means any corporation, partner sh ip , proprietorship, firm, 
enterprise, franchise, association, organization, self-employed individual 
or any other legal entity which engages either in nonprofit or profit-making 
activities. 

(5) "Significant fiduciary relationship" means owning or controlling, 
directly or indirectly, at least 10% or $5,000 of the outstanding stock of 
or at least 10% or $5,000 of any business. 

(6) "Confidential information" means information obtained under government 
authority which has not become part of the body of public information. 

(7) "State property" includes, but is not limited to, facilities, vehicles, 
supplies, equipment, stenographic assistance and reproduction services. 

Pers 24.02(2)(b) Accept for his private gain or advantage mon ey or anything 
of value fp6m-a-BB8iRes8 for the performance of an act required as part 
of his official duties. 

Pers 28.04(4) An employe on leave with pay under this section shall be entitled 
to sepvieewiae-salapy applicable pay adjustments applied to the pay schedule 
and range his or her class is assigned to, consideration for merit increase 
if eligible, and personal holidays. However, personal holidays shall lapse 
if the employe does not return to full work status by the end of the calendar 
year. 

Pers 30.06(1) Upon initial appointment to the career executive program, a 
career executive employe, prior to attaining career executive status, shall 
serve a one year continuous service trial period, except that at the request 
of an appointing authority, the director may, on an individual position 
basis, prior to certification of candidates, establish up to one additional 
year of trial period. Such additional year or any portion thereof may be 
waived by the appointing authority at any time after the required one year 
continuous service trial period has been served upon notifying in writing 
both the employe and the director. If the second 6 months of the trial 
period is not served in a single department, the ~pai± trial period shall 
be extended to provide for 6 continuous months of service in the last employing 
department. Upon successful completion of the trial period, a career executive 
employe earns career executive status. Except as provided in (3) below and 
Wis. Adm. Co de section Pers 30.11 career executive employes shall be required 
to complete onlyone trial period regardless of subsequent movement to other 
career executive positions including movement between departments. 
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Chapter Pers 31 is created to read: 

TEMPORARY INTERCHANGE OF EMPLOYES 

Pers 31.01 POlicy. Reeognizing the value of the temporary interehange of 
employes between and among governmental ageneies at the same or different 
levels of government and with institutions of higher education, seetion 16.24, Wis. 
Stats., authorized state ageneies to participate in such interehange programs. 

Pers 31.02 Interehange Agreement. (1) All interehange assignments shall be 
undertaken on the basis of a written agreement signed by the appointing 
authorities of the sending and reeeiving ageneies, as defined in seetion 
16.24(2), Wis. Stats., and by the employe eoneerned. 

(2) The written agreement shall speeify that the employe is assigned "on 
detail" to the reeeiving ageney but remains an employe of the sending ageney. 
The agreement shall contain such other information as required by the direetor. 

Pers 31.03 Eligibility For Interehange. All employes in the elassified and un 
elassified service are eligible for interehange exeept those persons in the 
elassified service who are serving on a limited term, provisional or emergeney 
basis or who are serving an original probationary period. 

Pers 31.04 Duration Of Interehange. All assignments are intended to be temporary 
in nature. 

(1) Assignments shall not exeeed one year exeept that the director may, 
when justified by the nature and eomplexity of the tasks involved, authorize 
assignments of up to 2 years. 

(2) Where an urge nt need exists, the direetor may extend an assignment 
for up to an additional 2 years when the need and value of the extension 
ean be demonstrated and it is agreed upon by all three parties to the 
original agreement. In no instanee shall a single interehange assignment 
involving the same employe exeeed 4 years. 

Pers 31.05 State Of Wiseonsin Or Any Ageney Or Subdivision Thereof As Sending 
Ageney. (1) The appointing authority of the sending ageney shall: 

(a) Arrange for the employe to remain on the ageney's payroll and thus 
continue to be covered by the appropriate statutory or contraetual provisions 
relating to payand employe benefits. 

(b) Provide assurance through the written agreement that the employe will 
reeeive all applieable intervening pay adjustments for which he/she is eligible 
such as pay adjustments applied to the pay sehedule and range to whieh the 
employe's elass is assigned, length of service payments and merit increases or 
other forms of with in range pay adjustments. 

(e) Speeify in the agreement that the sending ageney eannot pay the travel 
expenses of the employe in eonneetion with his/her assignment at the reeeiving 
ageney and therefore the reeeiving ageney will reimburse the employe at the 
rate provided in the state's negotiated eolleetive bargaining agreement or in 
aceordanee with seetion 20.916, Wis. Stats., whiehever is appropriate. 

(d) Assure that the agreement speeifies any maintenanee allowanees the 
reeei ving ageney may provide for the employe assigned to them "on detail." 
Such allowanees may inelude, for example, the maintenanee of a separate residenee 
or eosts associated with periodie travel to the employe's place of permanent 
residenee. 
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(e) Assure that the agreement specifies that the employe remains subject 
to the provisions of Wis. Adm. Code chapter Pers 24 (Code of Ethics). 

(2) The appointing authority writing the agreement may provide for the 
receiving agency to reimburse the sending agency for all or part of the salary 
and employe benefit expenditures incurred during the period of assignment. 

(3) A classified state employe during the period of assignment is eligible 
to compete in all promotional examinations. The employe is not, however, 
eligible for position reclassification. 

Pers 31.06 State Of Wisconsin Or Any Agency Or Subdivision Thereof As Receiving 
Agency. The appointing authority of the receiving agency shall: 

(1) Assure that the agreement stipulates any salary or employe benefit 
costs and adjustments thereto which they, as the receiving agency, are 
obligated to provide as reimbursement to the sending agency. 

(2) Assure that the agreement contains information on any separate pay 
allowances the receiving agency will provide such as those for maintaining a 
separate residence and for periodic travel to the employe's place of permanent 
residence. 

(3) Specify in the agreement what each agency's responsibility is for 
paying employe travel expenses subject to the limitations contained in 
section 16.24(7), Wis. Stats. 

(4) Specify in the agreement that the employe is subject to the provisions 
of Wis. Adm. Code chapter Pers 24 (Code of Ethics). 

Chapter Pers 32 is created to read: 

ACTING ASSIGNMENTS 

Pers 32.01 When a position is vacant and requires the temporary assignment of a 
permanent employe, the appointing authority with the approval of the director 
may proceed based on the following principles: 

1. The appointing authority will initiate action to fill the position 
on a permanent basis. 

2. There are no other viable alternatives. 
3. The appointment will normally be for six months or less. 
4. The assignee shall meet the minimum qualifications established for 

the position by the director. . 
5. It is not the intent of the appointing authority to generate a series 

of acting assignments. 


