
STATE OF WISCONSIM ) 
) 

STATE PERSONNEL BOARD ) 

Jh~?t:>~ Jf~ 
/1:Pt? ~ 

TO ALL TO WOME THESE PRESENTS SHALL COME 9 GREETINGS: 

I~ C. K. Wettengel_ Secretary of the State Personnel 

Board, and custodian of the off'icial. records of said board, 

do hereby certify that the amendments and changas to the 

rules relating to a langth of service payment; an inoreaee 

in annual leava ratas; additional personal holidays; an 

inorease in compenaation at a rate of time-and-one-half for 

work required on legal holidays; and changa in meal proviaions 

for selected employes were duly approved and adopted by the 

Wisconsin State Personne! Bosrd on Maroh 13. 1970. 

I further certify that said copy has been compared by me 

with the original on tile with this board and that the same 

is a true copy thereol and of the whole of such originsl. 

IN TESTlMONY WEREOF, I have 

set my hand at the State 

Office Building, in the City 

of Madison, this 16th day of 

March, A.D., 1970. 



State of Wisconsin \ PERSONNEL BOARD 

Warren p, Know/es 
Govemor 

ORDER OF THE WISCONSIN STATE PERSONNEL BOARD 
AMENDING, ADOPTING, CREATING RULES 

JOHN H. SHIELS, CHAIRMAN 

1 WEST WILSON STREET 

MADISON, WISCONSIN 53702 

Pursuant to authority vested in the Wisconsin State Personne1 Board by 
Section 16.05(2) and Chapter 227, Wis. Stats., the Wisconsin State 
Personne1 Board hereby repea1s, amends, and adopts ru1es as fo110ws: 

Section Pers 5.07 of the Wisconsin Administrative Code is renumbered 
5.07(1) and amended to read: 

Pers 5.07 Maintenance Charges. (1) Except as provided in subsection 
(2), where fu11 or part maintenance such as 1aundry, mea1s, 10dging 
or quarters is furnished for the emp10ye or the emp10ye and his 
fami1y, the emp10ye sha11 be charged for the va1ue of the a110wance 
as estab1ished by the bureau based upon recommendations made by the 
emp10ying departments. Any exception to this policy sha11 require 
the approva1 of the director. The bureau sha11 review these rates 
as required • 

. ' 

Section Pers 5.07(2). of the Wisconsin Administrative Code is created to read: 

(2) As provided under section 16.105(5)(b), Wis. Stats. when a state 
agency provides mea1s to emp10yes who are required as a condition of 
emp10yment to take such mea1s in the performance of emp10yer assigned 
duties or responsibi1ities, said mea1s sha11 be provided without charge 
to the emp10ye. All of the following conditions must be met for an 
emp10ye to be e1igib1e for such mea1s: 

(a) An emp10ye works a straight 8 hour shift without an unpaid 
1unch period. 

(b) Mea1s eaten while on duty must be taken at the emp10ye's assigned 
work post. 

(e) Mea1s are present1y de1ivered to the assigned work post or wou1d 
have been if so requested and faci1ities are in operation at the 
time the mea1 is to be consumed. 

Section Pers 5.085 of the Wisconsin Administrative Code is created to read: 

Pers 5.085 Length of Service Pay. (1) Statutory authority. As provided 
under section 16.105(2)(bf), Wis. Stats. an e1igib1e c1assified emp10ye sha11 
be paid an annua1 1ength of service payment. It is the intent of this 
subsection that no emp10ye sha11 be given more than one 1ength of service 
payment for the twelve month period beginning January 1 and ending the 
following December 31. 
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(2) E1igibi1ity. All e1assified emp1oyes, exeept emp10yes paid on a 
prevai1ing rate and emp10yes on part-time (whieh is 1ess than ha1f-time, 
on a daily, week1y or month1y basis), short-term, project and student 
emp1oyments, who have eomp1eted ten or more years eontinuous service as 
defined in Wis. Adm. Code seetion Pers 18.02(2) prior to Deeember 31, 
sha11 be paid a 1ength of service payment speeified under seetion 
16.105(2)(bf), Wis. Stats. To be e1igib1e an emp10ye must have eom­
p1eted the required number of years of eontinuous service prior to or 
during the ea1endar year in whieh the payment is to be made. 

(3) Computations. Computations for determining such eontinuous service 
and number of years of service sha11 be made aeeording to provisions of 
Wis. Adm. Code seetions Pers 18.02(2) and (3). 

(4) Payment. (a) When the rate of 1ength of service payment ehanges 
during the 10th, 15th, 20th or 25th ea1endar year, such payment sha11 
be based upon the highest rate for whieh e1igibi1ity has been gained 
during the ea1endar year. 

(b) The 1ength of service payment for e1igible emp10yes sha11 be 
prorated aeeording to the number of paid work hours during the 
period speeified in (1) above exe1uding time considered to be 
overtime as defined in Wis. Adm. Code seetion Pers 5.09(1)(a) 
or additiona1 emp10yment as defined under Wis. Adm. Code seetion 
Pers 5.10(1). Any absenees without pay tota1ing 30 ea1endar 
days or 1ess in a ea1endar year may be eounted in eomputing 
paid work hours. 

(e) Pursuant to seetion 16.10S(2)(bf), Wis. Stats. such payments 
sha1l be made on a date in December as determined by the direetor. 

(d) Upon termination, retirement, or death of an e1igible emp10ye 
the 1ength of service payment sha11 be prorated and paid on a. 
date in Deeember as determined by the direetor. 

(5) Transfer of eredits. Transfer of 1ength of service eredits sha11 be 
eonsistent with Wis. Adm. Code seetion Pers 18.04(2). 

Seetion Pers 18.02 of the Wisconsin Administrative Code is amended to read: 

Pers 18.02 Annual Leave of Absenee. (1) Emp10yes who earn annual 1eave 
of absenee. All e1assified emp10yes sha11 earn annua1 1eave of absenee 
exeept: 

(a) Emergeney emp1oyes. 

(b) Provisiona1 emp1oyes. 

(e) Limited term emp1oyes. 

(d) Emp10yes who do not qua1ify under subsection 16.27S(1)(e), Wis. 
Stats. 

Annua1 1eave may not be earned subsequent to an emp1oye's last aetua1 
work day if immediate1y fol1owed by termination. 
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(2) Continuous service. Continuous service sha11 inc1ude all the time 
the emp10ye has been in continuous emp10yrnent status in a perrnanent, 
seasonal, sessional, or unclassified positian. The continuous service 
of an employe eligible for annual leave shal1 not be considered inter­
rupted if he: 

(a) Was absent for not mare than 30 consecutive calendar days. 

(b) Was on an approved leave of absence. 

(c) Left the service for any reasan except to take other employ-
ment and is reemployed within 3 years, employment by any other 
political subdivision of this state shall not be construed as other 
employrnent. 

(d) Was absent on military 1eave. 

(e) Was absent due to injury or illness arlslng from state 
emp10yment and covered by the workrnenls compensation act, 
or section 16.31, Wis. Stats. 

(3) Computing years of service. In deterrnining the number of fu1l years of 
service comp1eted, credit sha11 be given for all time in emp10yment 
status in a permanent, seasonal, sessiona1, or unc1assified positian. 
Any absence of mare than 30 calendar days except for mi1itary 1eave and 
absence due to injury or il1ness arising out of state employrnent and 
covered by the Workmenls compensation act or section 16.31, Wis. Stats. 
sha11 not be counted. Only the most recent period of continuous service 
may be counted in deterrnining an emp10ye l s 1ength of service. Emp10yes 
subject to section 16.275(1)(e), Wis. Stats. sha11 be deemed to have 
comp1eted one fu1l year of service for each such seasonal, sessiona1 or 
other part-time annual period of service in computing years of continuous 
service. 

(4) E1igibi1ity. After comp1etion of the first 6 months in a perrnanent, 
seasona1 or sessiona1 positian pursuant to section 16.22(1), Wis. Stats. 
or after the first 6 months of emp10yment in an unc1assified positian or 
as a trainee unIess covered under Wis. Adm. Code section Pers 18.04(3), 
emp10yes sha11 be granted noncumu1ative annual 1eave based on accumu1ated 
continuous state service as fo11ows: 

(a) Regu1ar ernplayes. Annua1 leave sha11 be based upon accumu1ated 
continuous state service, at the rat e of 80 hours each year for 
a fu1l year of service during the first 5 years of service; 120 
hours each year for a fu1l year of service during the next 10 
years of service; 160 hours each year for a fu11 year of service 
during the next 10 years of service; 200 hours each year for a 
ful1 year of service after 25 years of service. 

(b) School year ernplayes. Emp10yes who are regu1ar1y emp10yed on 
a school year basis for 1ess than 12 months out of a year sha1l 
be granted prorata annual leave consistent with Wis. Adm. Code 
subsection (4)(a). 

(c) Seasona1 and sessiona1 ernplayes. Emp10yes who are regular1y 
emp10yed for less than 12 months out of a year shal1 be granted 
prorata annua1 1eave consistent with Wis. Adm. Code subsection 
(4) (a) . 
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(5) Computing annua1 1eave. (a) Annua1 1eave eredits in any given 
year sha11 not be earned for any period of absenee without pay, exeept 
that for administrative purposes, any approved 1eave or 1eaves of 
absenee tota1ing 30 ea1endar days or 1ess in a ea1endar year may be 
disregarded. 

Fu11 

(b) Annua1 1eave for emp10yes covered in Wis. Adm. Code seetion 
Pers 18.02(4) sha11 be prorated during the fifth year of 
emp10yment at the rate of 80 or 120 hours respeetive1y; during 
the fifteenth year of emp10yment at the rat e of 120 or 160 
hours respeetive1y; during the twenty-fifth year of emp10yment 
at the rate of 160 or 200 hours respeetive1y. 

(e) Upon termination of emp10yment annua1 1eave sha11 be prorated. 

(d) To determine the annua1 1eave earned during the ea1endar year 
by a beginning or ending emp10ye and to prorate annua1 1eave, 
use Tab1e I for deterrnining the hours of annua1 1eave earned 
for the fu11 months worked and add to this amount the number 
of hours of annua1 1eave earned for the fraetiona1 part of the 
month worked from Tab1e II. 

TABLE I - HOURS OF ANNUAL LEAVE EARNED 
FOR FULL MONTH WORKED 

80 120 160 200 
Months Hour Hour Hour Hour 
Worked Rate Rate Rate Rate 

1 6 10 14 16 

2 14 20 26 34 

3 20 30 40 50 

4 26 40 54 66 

5 34 50 66 84 

6 40 60 80 100 

7 46 70 94 116 

8 54 80 106 134 

9 60 90 120 150 

10 66 100 134 166 

11 74 110 146 184 
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TABLE II - HOURS OF ANNUAL LEAVE EARNED FOR FRACTIONAL PART OF MON TH WORKED 

Beginning Emp10ye Ending EmE10ye 

Hours Earned Hours Earned 

Beginning 80 120 160 200 Ending 80 120 160 200 
Date of hour hour hour hour Date of hour hour hour hour 
Month rate rate rate rate Month rat e rate rate rate 

1 - 5 6 10 14 16 1 - 5 0 0 0 0 

6 -10 6 8 10 14 6 -10 2 2 2 4 

11-15 4 6 8 10 11-15 2 4 6 6 

16-20 2 4 6 6 16-20 4 6 8 10 

21-25 2 2 2 4 21-25 6 8 10 14 

26-31 0 0 0 0 26-31 6 10 14 16 

(6) Emp10ye optian. Pursuant to seetion 16.275(1)(a)4, Wis. Stats. an 
emp10ye e1igib1e for 200 hours annua1 1eave eaeh year may, at his option, 
e1eet to reeeive 40 hours or prorated portion thereof of such benefit 
under one of the following options eaeh year: 

(a) As annua1 1eave during the year earned or as authorized pursuant 
to Wis. Adm. Code seetion Pers 18.02(7). 

(b) In eash payment during the year earned at the emp1oye's base 
pay rate exe1usive of any add-ons as of the last day on the 
payroll in the ea1endar year. 

(e) As eredit for a eombined termination/sabbatiea1 1eave p1an 
with such eredit being aeeumu1ated without 1imitation. 

(7) When annua1 leave may be taken. In determining annua1 1eave sehedu1es 
the appointing offieers sha11 respeet the wishes of the e1igib1e emp10yes 
as to the time of taking their annua1 1eave insofar as the needs of the 
service wi11 permit. Annua1 1eave a110wanee sha11 be taken during the 
ea1endar year exeept as fo11ows: 

(a) Emp10yes who are required by their appointing offieer to defer 
all or part of their annua1 1eave for a given ea1endar year sha11 
be permitted to take it within the first 6 months of the ensuing 
ea1endar year. 
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(b) However, emp10yes who are unab1e to take unused annua1 1eave 
as provided in (a) above due to their work responsibi1ities 
sha11 be granted additiona1 time in which to use such annua1 
1eave. Any such extension sha11 be approved by the appointing 
offieer and reported to the director on forms prescribed by 
the director. 

Section Pers 18.07 of the Wisconsin Administrative Code is renumbered Pers 
18.07(1) and amended to read: 

Pers 18.07 Ho1idays. (1) Lega1 ho1idays. Lega1 ho1idays are January 1; 
May 30; Ju1y 4; the first Monday in September; the fourth Thursday in 
November or the day appointed by thegovernor as a day of Thanksgiving; 
December 25; the day following if January 1, May 30, Ju1y 4 or December 25 
fa11s on Sunday; the afternoon on Good Friday; and the afternoons of 
December 24 and 31. In order to carry out the intent of sections 
16.275(6)(a), (am) and (an), Wis. Stats., to grant emp10yes 7 1/2 days 
annua11y for 1ega1 ho1idays, an emp10ye sha11 be granted: 

(a) Equiva1ent compensatory time off when the 1ega1 holiday 
fa11s on his regu1ar1y schedu1ed day off. 

(b) Compensatory time off or cash payment, either of which 
sha11 be at a rate of time and one-ha1f his regu1ar rate 
when the emp10ye is required to work on a 1ega1 holiday. 

When such compensatory time off sha11 be granted is discretionary with 
the appointing offieer, and he may permit such time to be anticipated 
and used on the same basis as annua1 1eave, as provided under Wis. Adm. 
Code section Pers 18.02(7), except that paragraph 7(b) sha11 not app1y. 

Section Pers 18.07(2) of the Wisconsin Administrative Code is created to read: 

(2) Personal ho1idays. Personal ho1idays sha11 be taken pursuant to 
section 16.275(6)(ar), Wis. Stats. and sha11 be granted during the 
ca1endar year earned, and sha11 be noncumu1ative after Ju1y 1, 1970. 

The ru1es contained herein sha11 take effect on May 1, 1970, as permanent ru1es 
in accordance with section 227.026(1), Wis. Stats. 

EFFECTIVE MAY 1, 1970 

Wisconsin State Personne1 Board 



State of Wisconsin \ 

Warren P. Knowles 
Govemor 

March 16, 1970 

Governor Warren P. Knmv1es 
-Execu ti ve . Departmen t 

115 East, Capito1 
Madison, Wisconsin 53702 

Dear Governor Knmv1es: 

PERSONNEL BOARD 

JOHN H. SHIELS. CHAIRMAN 

1 WE{õT WILSON STREET 

MADISON, WISCONSIN 53702 

Re: Amendments and Changes in the 
Wisconsin Administrative Code, 
õRu1es of· the Personne1 Board 

Pursuant to S.s. 16.05(2), Wisconsin Statutes, the Wisconsin State Personnel 
Board is transmitting to you for your eonsideration amendments and ehanges to 
the Wiseonsin Administrative Code, Ru1es of the Personne1 Board, regarding a 
1ength of service payment; an increase in annua1 1eave rates; additiona1 
personal ho1idays; an increase in eompensation at a rate of time-and-one-half 
for ,york required on lega1 ho1idays; and ehange .in mea1 provisions for selected 
employes. 

The enc10sed ru1es are the rules that were adopted by the Board as emergency 
ru1es effective December 7, 1969. The amendments and ehanges to the ru1es 
were promulgated by the Director of the Bureau of Personne1, Department of 
Administration, after critical study and consu1tation with many interested and 
informed parties. 

In aecordance Hith the lawand up on proper notice, the Wisconsin State Personne1 
Board he1d a public hearing on the said amendments and changes to the ru1es of 
the Personne1 Board on }Iareh 13, 1970. On the same day, the Board reviewed the 
proposed ehanges and approved them. 

If you determine that the amendments and changes shou1d be approved, kind1y 
endorse your approval thereon and have your office advise the Department of 
Administration, Bureau of Personne1, so that it may promptly make the certi-

- -fications and transmitta1s required to place the new r J:eI into effeet. 

Respeetfu1ly sutmitted, 

~~~~, 
'?õ/jtr;~ SHIELS 
CHAIRJ:.fAl\!, PERSONNEL BOARD 
STATE OF HISCONSIN 

Enelosure Date: 


